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*  TNpuBJeKaTh pabOTHUKOB MOApPa3eNeHui YHUBEPCHTETa K IPOBEAEHHUIO paGoT MO PeLeHH o
MOCTABJIEHHBIX MEpe OTAEIOM 3aay.

7.3. O6s13aHHOCTH PabOTHHUKOB OTAENA
® KauyeCTBEHHO U B MOJHOM 00BEME BBITIOJIHATH BO3JIOXKEHHBIE Ha HUX JOKHOCTHBIMH
UHCTPYKLHMAMH TPYAOBBIE 003aHHOCTH;

® COBEPLICHCTBOBATH Y4eOHbIH MpoLEece Mo MOArOTOBKE KaApOB BhICIIEH KBAMU(HKALUH 110
nporpamMmam OpJMHaTypbl B Y HUBEpCUTETE;
AaBaThb PasbACHEHHMA M0 BONPOCAM, OTHOCALIMMCS K KOMIETEHLUK OT/e/a OpAUHATYPEI;

®  BBINOJIHATL MOPYYEHHUS NPOPEKTOPA M0 MOCIEAUMIOMHOMY 00pa30BaHHMIO 10 OPraHU3aLUH
06pa3oBaTe IbHOro MPOLECCa 110 MOArOTOBKE KaJpOB BhICIIEH KBATH(UKALKH I10
NporpamMMam OpJMHaTyphbl B Y HUBEpCHUTETE.

7. SAKJIIOYUTEJIbHBIE ITOJIOKEHMUS.

7.1. PaboTHNKHM OTZIE1a HECYT OTBETCTBEHHOCTD 32 HEHAIEKALLEE HCTIONHEHHE UITH HEUCTIOTHEHHE
CBOMX OOS3aHHOCTEH B NpejieNax, Onpee/eHHbIX AeHCTBYIOINM TPYIO0BBIM 3aKOHOAATENCTBOM
Poccuiickoit @enepauun, YcraBom Vuusepcuteta, Hactosmum [10105KeHHEM, A0MKHOCTHBIMHU
MHCTPYKLMAMU paOGOTHUKOB.

IIpoekt BHec:

[IpopekTop 1o mocIeAUITIOMHOMY N,
00pa30BaHHIO, 1.M.H., Ipodeccop QU [L // / C (ﬁ\ M.A. lllanoBanoBa

CorytacoBaHo:

HavanbHuK ropuandeckoro oraena A.Jl. Epuxenoa

/Z
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2.3AJJAYH OTAEJA

2.1. ObecneyeHne BBICOKOTO MPO¢ecCHOHATLHOrO Ka4ecTBa MOArOTOBKH OpAMHATOPOB.

2.2. Opranusauus W TIpOBEJEHHE MpHeMa MOCTYNAIOWUX B OPAMHATYPY C oopmieHuem
COOTBETCTBYIOLLEH NOKYMEHTALIUH.

2.3. Cucrematnyeckuit KOHTPOJIb BHIMOMHEHHUs IPOrpamMM 0OyUYeHHs B OpAMHATYPE.

2.4. CucremaTHyecKkoe COBEPLIEHCTBOBAHHME YueGHO-METOINYECKOM paboTbl MO MOBBILIEHHIO
Ka4yecTBa MoJAroTOBKU OpJUHATOPOB.

2.5. Texnnueckoe odopmieHHe M BblJauya OPAMHATOPAM, YCTIELIHO 3aBEPUIMBLINM OOydeHHE W
YCMCLIHO TMpPOWEAUNM roCy1apCTBEHHYKO HTOrOBYIO aTTECTALMIO JOKYMEHTOB YCTAHOBJIEHHOIO
obpa3ua.

2.6.AHanu3, OLEHKa M COBEPLICHCTBOBAHUE BCEX MPOLIECCOB AEATENBHOCTH OT/IEA.

2.7. KoopauHauus, a Takke obecreueHne KOHTPoIs yueOHO# JesTeNbHOCTH Ha Kadenpax,
OCYLIECTBJIAIOIMX MOATOTOBKY 00y4aloMXCs 10 CEeLUanbHOCTAM OpAMHATYPBI.

3. ©YHKIIUA OTAEJA

3.1. Cogeiictue obecrieyeHHIo eIMHCTBA MPO(ECCHOHANLHON MOATOTOBKH OpIAMHATOPOB IS
CUCTEMBI 37ipaBooXpaHeHus1 P,

3.2.  Opranusauus  yyeGHOro  mpolecca  COTIacHO  (elepaibHbIM roCcy1apCTBEHHBIM
obpasoBatenbHBIM cTaHaaptam (naiee — ®IOC).

3.3. KoopauHauus ¥ KOHTpOJb pa3paGOTKH BCEX COCTABISAIOLIMX OCHOBHBIX npodeccuoHaNbHbIX
00pasoBaTebHBIX MPOrPaMM  BhICLIEro OOpa3sOBaHWA — MPOTPaMM OPAMHATYpbl. OKasaHue
CONCHCTBHA 3aBeAyrOlMM Kadeapamu B paspaGoTke W yHHOUKAaUMM paBoOuMX MPOrpamm,
JMCLMIUIUH.

3.4.Benenne  1eNOMpPOM3BOACTBA B COOTBETCTBUH C  NEHCTBYIOLUMMH B YHUBEpCUTETE
HOpPMaTHBHBIMH aKTaMHu.

3.5. IlnaHnpoBaHue M pacueT obbeMa yyeGHOW HArpy3ku Kaeap Mo MOArOTOBKE OpAMHATOPOB
00y4alOLUXCsl HA MECTAaX B PaMKaX KOHTPOJMBHBIX LUM(P M MO JOrOBOPaM 00 OKA3aHWHM MIATHBIX
00pa3oBATENBHBIX YCIYT HA OYepeHOH Y4eOHBIN ol (pacyeT rpymmn 06yYaromuXcs, 3aKperieHue
Y4eOHBIX AUCUMIIMH 33 KadelpaMu; COracoBaHHe ¢ y4eGHO-OPraHM3ALMOHHBIM OTAENOM
VHuBepcurera).

3.6. PaspaGoTka u yTBepx/eHHe Y4eGHOro KaneHAapHoro rpaduka yaeGHOro npouecca.

3.7. IlnanupoBaHue, OpraHU3aLMs U COCTABJIEHHE PACTIHCAHMI Y4eOHBIX 3aHATHI, MPOMEXKYTOYHBIX
arTecTauuii, rpaguKoB paboThl rOCY 1APCTBEHHBIX SK3aMEHALMOHHBIX KOMHUCCHIA.

3.8. Coemectnas paGota ¢ kapempamu Mo paspaGoTKe M aKTyanu3alus paGounx nporpamm B
COOTBETCTBHH C TPeOOBAHMAMH (enepanbHbIX rOCYapCTBEHHBIX 00pa3oBaTe/bHbIX CTAHAAPTOB IO
MOArOTOBKE KaJpOB BbICIIEH KBaIU(HKALMK MO TPOrpamMmMaM OpAUHATYpBI.

4. BBAUMOOTHOIIEHUS OTAEJA OPTUHATYPBI

4.1. B X0zie BbINOIHEHUS OCHOBHBIX 3a/1ay M peau3aliy cBoux byHKuuii OTaen OpAMHATYPBI
B3aMMOJICHCTBYET C APYTMMH MOJPA3JieIeHHsAMH YHUBEPCHUTETa: 1eKaHaTaMH, Kadeapamu, yueGHo-
METOUYCCKUM YNPaBJICHUEM, YNPABICHUEM KaJpoB, OOIIUM OTAEIOM, LEHTPOM MH()OPMATH3ALUH
W IPYTHMHU.

4.2. B cBoe# 1eATeNBHOCTH OT/EN OPAMHATYPEI B3aUMOJICICTBYET ¢ pa3InuHBIMH
nojpasaeNeHUsIMH Y HUBEPCUTETA, B TOM YHUCIIE:
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Hacrosimee IlonoxxeHwe pacnpocTpaHseTcs Ha OTACN OpAWHATypBhI (nanee - otaen)
demepanbHOro  rocy1apcTBEHHOro  GHOKETHOTO 06pa3oBaTeNbHOIO  yYPEeXKACHUA  BBICLIETO
o0pa3oBaHus «ACTpaxaHCKMi TrocynapCTBEHHbIN MEIULMHCKUN YHHUBEPCUTET» MUHHUCTEPCTBA
3apaBooxpanenus Poccuiickoit @enepauuny (nanee — VHUBEPCUTET) M YCTAaHABJIMBACT €ro 3a1aqy,
(QyHKUMH, B3aUMOOTHOLUEHHMs, CTPYKTYpYy, MOPSAOK OpraHM3aliy paboTel MoJpa3sjie/ieHus.
TMonoxeHne pa3paboTaHO B COOTBETCTBUU ¢ METOAWYECKOM MHCTPYKLHEH CHCTEMBI MEHEUKMEHTA
kauectBa «O6wmupe TpeOOBaHMA K TMOCTPOCHUIO, COIEPXKKAHUIO, 0(OpMIICHUIO U YTBEPIKACHHIO
MOJIOKEHUST O CTPYKTYPHOM TOAPa3/eNeHHH, T0DKHOCTHOH MHCTPYKUMEH ¥ W3MEHEHUH K HUM H
Verapom ®TBOY BO Acrtpaxanckuit TMY Munsapasa Poccun.

1. O0uHe MoJ0KeHUus

1.1. Otnen sBsieTcs CTPYKTypHbIM noapaszaenenuem ®IbOY BO Actpaxanckuit 'MY Munsipasa
Poccyu, OCYIIECTBISIOIMM OPTraHU3aL|io, YIPaBIeHUE U peryTMpoBaHUe y4eGHOro mpouecca npu
MOArOTOBKE KaJpOB BbICIIEH KBamM(pUKALMK MO CNIELUaNbHOCTIM OpAUHATYPBI.

1.2.0tmen mnomyuHseTcs JekaHy (akyiabrera MOCIEAUIIIOMHOro o0pa3oBaHus M peliaer
BO3JIOKEHHbIE Ha HEro 3ajaud BO B3aMMOJEMCTBHM C PYKOBOJACTBOM YHMBEPCHUTETa, OpraHamMu
yNpaBieHdss W CTPYKTYPHBIMH TMOJpA3JENCHUAMU yHUBEPCUTETA (yrnpaBieHUAMH, OTIAETAMH,
cryx0aMH, LEHTpaMu, feKaHaTaMH, kaeapamu) 1 ApyrMMH 3aHHTEPeCOBAaHHBIMHU YUPEKACHUSIMHU
¥ OpraHu3alUsiMU B MHTEpECax YHUBEPCUTETA.

1.3. Pa6oTy oTzena BO3r/IaBJseT HavyalbHUK OTAE/a OpAHATYPEL. HavanpHMK OT/€Na Ha3HaYaeTcs
1 0cBOGOKIAeTCs OT JOKHOCTHM TpMKa3oM pekropa. HauyanbHUK OTA€Na HECCT MEPCOHAIBHYO
OTBETCTBEHHOCTD 33 OCYILIECTBIEHHEe CBOMX (QyHKLMHA. B mepro BpeMEHHOro OTCYTCTBUA (oTmyck,
GoJIe3Hb U T.T.) HaYaJIbHUKa OT/eNa ero 00sA3aHHOCTH MCTIONHAST JIMLO 3aMCIIAIOIICE.

1.4. JlomkHOCTM paGOTHUKOB OTAE€Na MOTYT 3aHHMaTh JIMLA, MMEIOLIME BbICIICE obpa3oBaHue,
NPUHHMAEMble ¥ YBOJIbHAEMbIE ¢ pabOThI MPHKA30M PEKTOpa. B nepuoj BpeMEHHOI0 OTCYTCTBHUA
(ormyck, 60ne3Hb M T.I.) OJHOrO M3 pabotHukoB Otzena ux 0053aHHOCTU UCIOJHSET paOOTHHUK,
HA3HAYEHHbI} B YCTAHOBIEHHOM TOPSIKE, KOTOPBIH NprobpeTaeT COOTBETCTBYIOLINE NpaBa 1 HECCT
OTBETCTBEHHOCTD 33 HECTONHEHHE WM HEHa/JIexKalllee UCMOTHEHNne 00A3aHHOCTEH, BO3IOKEHHBIX
Ha HEro B CBSI3U C 3aMELICHUEM.

1.5. 3aBeayrouuit OTaenoM 1 ero pabOTHUKHM PyKOBOACTBYIOTCS B cBoeit pabore:

- ®enepanbHbIM 3aKoHOM OT 29.12.2012 Ne 273 «O6 obpazoBanuu B Poccuiickoii Ddenepaunmny;

- ®@ezepanbHpiM 3akoHoM oT 21.11.2011 Ne 323 «O6 ocHOBax OXpaHbl 3[0pOBbsl FpaKaaH B
Poccuiickoit @eaepauuny;

- Tlpukasom MunoGpuayku Poccuu ot 19.11.2013 No 1258 «O6 yrBepxaenun [lopska
OpraHM3alM¥ M  OCYLIECTBJEHHs ~00pa3soBaTe/bHOM  NEATENbHOCTH IO o0pa3oBaTeIbHBIM
MporpaMMam BbICLIEr0 00pa3oBaHus - IPOrpaMmMaM OpAMHATYPBI»;

- pacmopsAAMTENbHBIMH, MHCTPYKTUBHBIMM M HOPMAaTHBHBIMM JOKYyMEHTAMH MuHucTepcTBa
Beicliero obpasoBanus 1 Hayku Poccuiickoi Denepauuu, a TakKe MuHucrepcTsa
3paBooxpaHenus Poccuiickoit Oenepanun;

- Verasom ®TBOY BO Actpaxanckuit TMY Munsnpasa Pocen;

- KOJIJIEKTUBHBIM JOTOBOPOM;

- OpTraHM3aUUOHHBIMH, PACTIOPSAUTENLHBIMA 1 HOPMATUBHBIMHU JOKYMCHTAMH VHUBEPCUTETA;

- OJIMTUKOM U LIENSIMM YHUBEPCHUTETa B 00/1aCTH KauecTBa;

- HacTosawuMm [lonoxxenueM 06 Otaene;

- IOMPKHOCTHBIMM MHCTPYKLUUSMU pabOTHUKOB.
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* ¢ Kadeapamu o BOIpOCaM OpraHM3aLyHy, NPOBE/ICHUS U MOBBILIEHUS 3P PEKTUBHOCTH
y4yebHoro mnpouecca;

*  COTACIOM TEXHMYECKHX CPEACTB 00yUEHHS 110 BOMPOCAM TEXHUYECKOTO | KOMITBIOTEPHOTO
obecrieyenus yyeGHOro mpouecca; (yHKUMOHHPOBaHKS KOPTOPATHBHOH KOMITBFOTEPHOM CeTH;

*  CIOpHIUYECKHM OT/EJIOM - 10 HOPMATUBHO-NPABOBOMY 00ECIIeYEHHIO y4eOHOro mnpouecca;

*  CaIMMHHCTPAaTMBHO-XO3SHCTBEHHOM YacThi0 Y HUBEpCHTETA 110 BOTMPOCaM MaTepuabHO-
TEXHUYECKOro obecneyenus y4e6Horo nporecca;

*  C/APYrMMM CTPYKTYPHBIMH MOAPA3AENCHUAMU Y HUBEPCHTETA 11O BOMPOCaM OpraHu3aluu
y4yebHoro npouecca.

4.3. B3aumoaeiicTBue otaena OPAMHATYpEI OCYLIECTB/IAETCS MO BOMNPOCAM:

*  OpraHM3auuu y4eGHOro mnpouecca;

*  TOJIy4€HHUs W BbIAAYU JOKYMEHTOB, MO IJIE)KALIHNX PacchlIKe ¥ THPOXKUPOBAHUIO (Kadeaphl
YHuBepcureTa, U3gaTeNbCKUii OTIeJI, KaHLIeNApHs);

*  o0ecrnieueHus KOMIBIOTEPHOM TEXHUKOMU, 060pY10BaHUEM M HX 00CITy)KHBaHHEM, A TAKKE
NpeAMETaMU MeOeH U KaHLEIAPCKUMH NPUHAIJIEKHOCTAMU;

*  obecrneueHus U yuera GIaHKOB CTPOTO# OTYETHOCTH (AUIITIOMBI, TIPUJIOKEHUS K JUTIIOMaM U
npouue);

*  TO BOMpocaM pa3pabOTKH U BHEAPEHHUS MH(POPMALHOHHBIX TEXHOJIOTHIA, MPUMEHEHUS U
00CNy’>KMBaHHs CPeICTB DJIEKTPOHHO-BBIYUCIIUTENBHOU TEXHUKH.

5. CTPYKTYPA U IITAT OT/JEJIA OPJIMHATYPBL.
5.1. Ctpykrypy u wrar Ortaena OPZMHATYPBI, @ TAKKe M3MEHEHHS K HUM YTBEP)KIAET PEKTOp B
YCTAHOBJICHHOM B YHMBEPCUTETE MOPSALKE.
5.2. JlesitenbHocTh OTAENA OPAMHATYDbI 06ECTIEYHBACTCS WTATHEIMH paboTHUKaMu oTena.
5.3. lltatHas 4YMCIEHHOCTh OTHENA yCTAHABIMBACTCS peKkTopoM yHuBepcurera. lllTaTHoe
PaclMCaHUe YTBEPKAACTCA B YCTAHOBJEHHOM B YHHBEPCHTETE MOPS/IKE.
5.4. B cocTaB oTena OpAMHATYPBI BXOAAT HAYAIbHUK OTA€/Ia M CMIeLMAIUCTBI OTAENA OPAMHATYPBI.
5.5. JIOMWKHOCTHbIE OKMalbl, HagOaBKM K JOJDKHOCTHBIM oKJlaaM paGOTHUKOB OTxeNa
YCTaHaBJIMBAIOTCA B COOTBETCTBUM C IEUCTBYIOLIEH CHCTEMOM OMIaThl TpyJa B yHUBEPCHUTETE.

6. OPTAHU3AIUSI PABOTHI OT/IEJIA OPJIUHATYPBI
6.1. Otaen opauHatypsl paGotaer no MJIaHy, yTBEPXKAEHHOMY Ha y4eOHBIi rof.
6.2. Ilo utoram pa6otsr Otaen OpZAMHATYPBI FOTOBUT OTYET O pabore OTaena.

6.3. Pacnpeneneune HanpasieHuii paboTel Mexay paboTHHKaMu OCYLIECTBIISIET MPOPEKTOP IO
NOCJIEIUTITIOMHOMY 00pa30BaHUIo.

7. IIPABA U OBSI3AHHOCTH PABOTHHKOB OTJIEJIA OPIUHATYPBI

7.1. IlpaBa u o06s3aHHOCTH paGotHukoB Otaena OpAHMHATYPBl PErIaMEHTUPYIOTCS TPYAOBBIM
3aKOHONATENTBCTBOM, VYCTaBOM VYHHBEPCHTETa, HACTOSLIMM TOJOXKEHHEM I JOJKHOCTHBIMM
MHCTPYKUHUAMH pabOTHUKOB.

1.2, led PCLICHUH BO3JI0KEHHBIX Ha rnoapasaeiieHue 3aaay pa6OTHHKI/I OTACJIa UMEIOT MpaBo:

* 3anpalunBaTh B YCTAaHOBJIEHHOM nopsAaaKe ot CTPYKTYPHBIX NOJApa3Ae/ieHui YHI/IBepCI/ITeTa
I/IHq)OpMaI_U/I}O AU peain3allMi YCTAHOBJIEHHBIX MTOJIOXKEHHUEM LieJIeH U 3a7ay pa60T51 oTaeua,

e KOHTPOJIMpOBAaTh NMPaBHUJIBHOCTh O(I)OpMIIeHI/Iﬂ NPEea0CTaBICHHBIX NaHHBIX;

. BHOCHUTB IIPEAJI0KEHUS ACKaHy @I10 no COBEPLICHCTBOBAHUIO yqe6Hor0 Ipouecca,



